1. JOB SUMMARY

11. DUTIES AND RESPONSIBILITIES
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QUALIFICATIONS

Education/Knowledge
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VIIl. BREADTH OF RESPONSIBILITY
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XI. INDIRECT SUPERVISION EXERCISED (Supervision over first-line supervisors)
< .
% <
) 4 -9 */
# -/ -/
D 9 *- D85 [/
ORGANIZATIONAL REPORTING RELATIONSHIPS
" #* >* "D* 9#5 "D 8 958B5 8*A #8* &h ¥S5A A&IS8&* 8 7*A 5 D¥> %H FAILURE

TO PROVIDE THIS FLOW CHART WILL RESULT IN A DELAY IN THE PIQ REVIEW PROCESS!




C

XIl. PHYSICAL COORDINATION
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XIIl.  WORKING CONDITIONS
This section considers the quality of working conditions as measured by lighting adequacy, temperature extremes and variations,
noise pollution, exposure to fumes, chemicals, radiation, contagious diseases, heights and/or other related hazardous conditions.
Check all items that describe the conditions or environment, in which the position works and provide an example:
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XV. DISCLAIMER

XVI. EMPLOYEE GENERAL COMMENTS

You may add other information which would be important in understanding your job and which has not been covered in

other sections of this form.
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XVIl. SUPERVISOR COMMENT SECTION

This portion of the questionnaire is to be completed by the employee’s immediate supervisor. As a supervisor, it is
important that you review this questionnaire for accuracy and completeness and note any comments you may have next to
the employee’s responses and please initial. The space provided is for general remarks you may have. Remember, this
questionnaire is intended solely for the purpose of accurately describing the position and not the person or her/his

performance.
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XVIII. MANAGEMENT COMMENT SECTION

This portion of the questionnaire is reserved for comments by the second-level supervisor and other management staff
members, where applicable, who indirectly supervise this position through other supervisors. As the next level of
management over this position, it is important that you review this questionnaire and note any comments you may have next
to the employee’s responses and please initial. The space provided below is for any general remarks you may have.
Remember, this questionnaire is intended solely for data purposes of accurately describing the position and not the person

or her/his performance.
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